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Florida Crown Workforce Board, Inc. (FCWB) Career Specialists, Supervisors, Program 
Managers, Customers and Service Providers. 
 

APPLICATION 

 
To provide staff with policy regarding ARRA Section 1512 Reporting Requirements.  
 

PURPOSE 

POLICY: 
 
Section 1512 of the Recovery Act requires recipients to report on the use of Recovery 
Act funding, and provide detailed information, such as:  total amount of funds received; 
the amounts spent on the projects and activities; a list of projects or programs and 
activities funded, including name, description, completion status/estimate of jobs 
created and retained; and details on sub-awards and other payments.   
 

• Employment Service/Wagner-Peyser (WP); 

Who Must Submit Reports: 
 
The following programs administered by the Regional Workforce Boards are subject to 
reporting:   
 

• WIA Adult; 
• WIA Youth; 
• WIA Dislocated Workers; 
• Competitively Awarded Grants; 
• National Emergency Grants. 

 
Data to be Reported: 
 
The above act requires reporting of jobs created/retained by grant source and certain 
vendor information if a vendor is paid more than $25,000 in a single payment using a 
single grant source.   
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Remember that all reporting is cumulative from the beginning of the grant through the 
report date documentation must be maintained of reported information for subsequent 
monitoring and/or audits.  
 
Section 1512 requires recipients of Recovery Act funds to report on the use of such 
funds no later than the 10th

Reports are due to AWI by sub-recipients no later than the close of business on the first 
day after the report date and must be submitted by email to 

 day after the end of each calendar quarter. 
 

Workforce_1512_Reporting@flaawi.com with a copy to Jim.Doyal@flaawi.com.  It is 
critical that this deadline be met even if it falls on a holiday or other non-work day. 
 
The AWI report is provided electronically in a template format.   
 

• Enter a brief description of the types of jobs created and the number of Full-time 
Equivalents (FTE's) by grant as defined in the federal and state guidance 
following the latest information provided by the program office. 

 
• The jobs reporting tab has a single line for each possible grant funding source.   

 
• The Vendors tab has a drop down for each grant source that must be used to 

add vendor information for each funding source. 
 

• Enter either the Vendor's DUNS number or both

 

 the Vendor Name and Vendor 
Zipcode plus 4 

• Use 0000 if you do not have the plus 4 component of the vendor zip code. 
 

• If you have three payments of $20,000 each to a vendor for a single ARRA grant, 
no vendor reporting would be required. 
 

• If you have any payment greater than $25,000 to any vendor using a single 
ARRA grant, that vendor must be reported for that funding source. 

 
Additional reporting instructions and templates are attached for reference. 
 
ACTION 

 
All FCWB employees, contractors and providers will adhere to this policy. 
 
 
Approved: John Chastain   

 

      
           John Chastain, Executive Director 

 

mailto:Workforce_1512_Reporting@flaawi.com�
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